Annual Internal Audit Report 2022123

HENHAM PARISH COUNCIL

WWW.HENHAM.ORG

Buring the financial year ended 31 March 2023, this authority's internal auditor acting independently and on the basis
f,}? an assessment of risk, carried out 2 selective assessment of compliance with the relevant procedures and controls
in operstion and obtained appropriate evidence from the authority.

The internal audit for 2022/23 has been carried aut in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this tasle. Sef
aut below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year 1o a standard adeguate
o mest the needs of this authority.

Internal control objective e i G

| year. '

8. This authority complied with its financial reguiations, payments were supported by Invoices, ail
expendilure was approved and VAT was appraprialely accounted for. )

| 5. This authority assessed the significant risks to achioving its objectives and reviewed the adaquacy
of arrangements o manage these. o = S

(3. The precept of rates requirement resulted from an adequate budgetary process: progress against

_ne budgel was regularly manitored: and resarves were appropriate.

YA, Apgragégﬁ;a munﬁng records have been g}mge;kgm ih?@ghw{ the f’msﬂgia
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E. Expected Income was fully received. based on corract prices, properiy racorded and promptly ) /
| banked; and VAT was appropriately accounted for. |
¥ Petly cash payments were properly supporied by receipts, ali petly cash expenditure was approved %f
and VAT aggrgpﬁaiefy accounted for. i
o
v
v
v

3. Balaries to employees and all@wéémé to members wers pgiﬂqin émrﬁanﬁe with this autharity’s
| approvals, and BAYE and NI requirements were properly applied.

- H. Aﬁs“s’t"_ang investments fegsstzafswene compieie and acmra?é smcf {ﬁ}ﬁeﬁy msintaiﬁeé:
I Periodic bank account recanciliations were properly carried out during the year, R
«. Accounting statements prepared during the year were prepared on the corect accounting basis (receipts
and payments or income and sxpenditure}, agreed to the cash book, suppeorted by an adequate audit
&Er’ariifgggm underlying records and mﬁggz& approgriste debiors and crgdrtafs were properiy recorded.

met the

;g if the éuthon’iy certified itseif as exempt from a limited assurance review in 2021422, it
exgmplion criteria and carrectly declared itseif exempt. {7 the aul y had & limited assurs

review of its 2021/22 AGAR fick "nof covered™}

% §
&
~

L. The authority published the raquired informalion on & website/webpags up o date at the fme of the | v &
- intemnal audit in accordance with the relevant legisiation.

- M. In the year covered by this AGAR, the authorily correctly provided for a perod for the exercise of ] |
. public fights as required by the Accounis and Audit Regulations {during the 2022-23 A GAR perh

were public nghts in relalion 1o the 2021-22 AGAR evidenced by & nofice on tha f
authonly approved minutes confirming the dafes set).

N. The authority has complied with the publication requirements for 2021/22 AGAR v
{see AGAR Page 1 Guidance Notes). /o

©. {For local councils only)
Trust funds (including charitabie) — The council met its responsibilities as a trusise.

For any other risk areas identified by this autherity adequate controls existed (list any other risk areas on separale sheets if neaded),

Date(s} internal audit undertaken Name of person who carried out the internal audit

15/11/2022 21/05/2023 TREVOR JUDD
Signature of person who A b / 21/05/2003

carried outthe internal audit

e

“f the response Is 'no’ please siate the imlications and action being taken to address any weakness in control

identified {add separate sheets if needed).
““Mote: If the response Is 'not covered' please state when the most recent Intemal sudit work was done in this area and when itis
nexd planned; or, if coverage is not required. the annual internal sudit report must exslain why not {add ssparate sheets If neaded),
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Section 1 — Annual Governance Statement 2022/23

We acknowledge as the members of:

HENHAM PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2023, that:

1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

Yes’ means that this authority:

prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made proper arrangements and accepted responsibility
for sateguarding the public money and resources in
its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

has only done what it has the legal power fo do and has
complied with Proper Practices in doing so.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave all persons interested the opportunity to
inspect and ask questions about this authority’s accounts.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

considered and documented the financial and other risks it
faces and dealt with them properly.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

arranged for a competent person, independent of the financial
controls and procedures, to give an objective view on whether
internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

responded to matters brought to its attention by internal and
external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

disclosed everything it should have about its business activity
during the year including events taking place after the year
end if relevant.

has met all of its responsibilities where, as a body
corporate, it is a sole managing trustee of a local
)| frust or trusts.

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual

Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on:

©/ /&6/204’3
and recorded as minute reference:

[N) frnance 01/06/2¢2 3

www.henham.org

Signed by the Chairman and Clerk of the meeting where
approval was given:

. P
Chairman

Clerk A %é@’y
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Section 2 — Accounting Statements 2022/23 for

HENHAM PARISH COUNCIL

Year ending

|3 March

2023

1

¥

Notes and

[1. Balances brought Total balances and reserves at the beginning of the gear )
forward 1,203 458 1,117,361 | as recorded in the financial records. Valus must agree fo
Box 7 of previous year.
2. {+) Pragapt or Rates and , Total amount of precept (or for IDBs rates and levies)
Lovies 39,942 41,130 | receivad or receivable in the year. Exclude any grants
recaived. 7
3. {+) Total other receipts - Totel income or receipts as recorded in the cashbook less
‘ 14,381 27,465 | the precept or ratesfevies received fiine 2}. Include any
qravts m?@d« o
4. (-} Staff costs Total expenditure or payments made to and on behalf
5577 5878 | ofall employees. Include gross salaries and wages,
| ) - employers NI eontributions, employers pension
- contributions, gfg@i@s and severance paymenis.
?;{;namn é%ésﬁcagiiai | Totat expenditure or payments of capital and interest
repaymenis o 0 matle during the year on the authorly's bormowings (if any).
& {-}All r}ﬁwer;%:}aym&n%a , Total expenditure or paymé&fs as recorded in the cash-
134,843 157,637 | book loss staff costs {line 4} and joan interesticapital
- = | repayments (line 5j. S
7. {=} Balances carried | Total balances and reserves af the end of the year. Must
forward - L117.361 1,022,451 | pqua) (14243 - (4+5+6).
| 8. Total value of cash and T The sum of all current and deposit bank accounts, cash
short torm investments 1,109,175 1,001,189 | hoidings and short term investments held as at 31 Maroh —
i - To agree with bank reconciliation.
| 9. Total fixed assets plus N ) The value of all the property the authority owns — it ¢ made
| long term investments 129,070 130498 | up of all ifs fixed assets and long term investments as at
| and assels 3 | a1 March. :
- 0. Total barrowings : 0 The oulstanding cepltal balance as at 31 March of ail lpans
| 0 from third parties (including PWLB}. .

For Local Councils Only

i1a. Disciosure note re Trust funds
{inciuding charitable)

141 Disciosure note re Trust funds [
(Including charitable) :

The Councit, as & body corporate, aols as frustes an g
ig responsible for rosnaging Trust funds or assels. i
i

i The figuras in the accounting sfa?&meéts a&avé ;:ft}rféaf
| include any Trust fransactions.

1 certify that for the year ended 31 March 2023 the Accounting
Statements in this Annual Governance and Accountability

Return have been prepared on elther a receipts and payments

or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities - &
Practitioners’ Guide 1o Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being

presented to authority for approval

Date

22/ 5 /2023

t confirm that these Accounting Statements were
approved by this authority on this date:

o )66 J2e22

- as recorded in minute reference:

(/}j fora nee @//06/2023

. Signed by Chairman of the meeting where the Accounting
Statemants were approved

/’Z’LW’—"
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